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Legal Notices
Proprietary Rights

The information in this release notice is the copyrighted and proprietary information of
Domin-8 Enterprise Solutions, Inc. Any duplication, distribution, disclosure or other use
except as expressly authorized in writing by Domin-8 Enterprise Solutions, Inc. is strictly
prohibited.

Trademarks

Domin-8% is a registered trademark and SPECTRA® is a registered trademark of Domin-8
Enterprise Solutions, Inc. Any use of Domin-8’s trademarks or service marks without prior
consent is prohibited.

Microsoft®, Windows®, and Windows Vista® are registered trademarks of Microsoft
Corporation. Crystal Reports® is a registered trademark of Business Objects.

Other product and company names mentioned herein are the trademarks of their respective
owners and no affiliation, connection, or sponsorship should be implied or assumed based
upon the use of such trademarks in this document or in any accompanying materials.

Copyright © 2008 Domin-8 Enterprise Solutions, Inc. All rights reserved.

Support Email: support@Spectra.ca

Visit us online at: www.Spectra.ca Y-/ / ,:p r

Toll Free Support Line: (866) 718-2345 J !C M
(U.S. & Canada) A— Computer Services Ltd.

Support Phone: (204) 488-5660 Now a Domin-8~4" Company
Support Fax: (204) 488-5667 ”
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BACKGROUND SCREENING

Undesirable tenants cost multifamily property owners millions of dollars each year in lost income,
lost employee time and legal fees. To minimize these losses, Residential Property Managers
must be diligent and consistent in investigating prospective tenants, which can often be an
expensive and time-consuming task.

Domin-8’s Background Screening is a fully integrated and automated applicant screening service
within SPECTRA that:
e Uses leading third-party data sources to provide immediate access to credit, criminal,
and eviction histories.
e Delivers instant decisions that are consistent with management rules to end the
application immediately.
¢ Provides the capability to enforce the results of the Background Screening check, as
well as the ability to override those results if applicable (based on permissions
assigned to the user’s log-in ID).

The Background Screening item on the toolbar contains Domin-8's latest release notes.

Background Screening Release Motes
1

Applicant Move-In Wizard
To facilitate changing a Prospect (either Approved or Approved with Conditions) into a
Tenant, we have added an Applicant Move-In Wizard. This wizard will set up the Tenant
information, charge any move-in conditions, and first month’s rent, if the Begin Month has
already been run for the month. Please see the Help Files — Background Screening —
Applicant Move-In Wizard.

Background Screening is currently only available to U.S. clients. For information, please contact
your Client Account Manager at Sales@Spectra.ca or by phone to 1 (800) 731-8668.

GENERAL

Fonts
We have modified the installation process so that all SPECTRA fonts, including MICR fonts,
will install and separate font installation steps are not required.

Remote Access
We have corrected the issue involving using SPECTRA when connecting to a Vista®
workstation via Microsoft's Remote Desktop Connection. The system will no longer ask for
an authorization.

Windows 2008 Terminal Server
SPECTRA Version 6.4.3 and later is Windows 2008 Server compliant.

Calendar
If you double click in a date field, a calendar will pop up. By clicking on Properties, you have
the option of determining how many months will display before or after the current month
whenever you open the calendar. You are also able to set where the calendar will “pop up”
on your screen.
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SYSTEM TASKS

Report Notes
Report Notes
We have made a number of revisions to the printing of Report Notes on various reports.

Report Groups
Are you using Report Groups to automate your report printing? If so, you will welcome this
new feature of printing the report group to a PDF file.

Print Selected Report Groups

Select Group
As Of Date

[Marth End Reports

v

From Date

To Date

Edit
i

If you included the Daily Bank Cash Balance report and requested only a couple of bank
accounts, this report would include all banks, but only if selected in a Report Group. We
have corrected the bank selector.

One client reported that if Report Groups were used to run Rent Schedules for the 1% of the
month, the vacancies would print as of the current date. This has been corrected.

Control Codes
Accounting Codes
We've added a new feature enabling you to charge Tenants for Security Deposits.

All that’s really involved is setting up a Regular Charge code, although we recommend a
separate G/L account number for Security Deposits Charged, but not yet received.

Code

SecDepChg

CodeType
Description
Long Description

Security Deposit?

Revenue Account

Basze Rent Code

Regular Charges

Securty Deposit Chg

e

|Security Deposit Charged

2071
]

Deposit Code

Securty Deposil s

Misc. Charges OK

Sub-Account

Please refer to the Help Files for more information and some very specific conditions, i.e. You
cannot use the Apply Unapplied Credits to apply a payment to the Security Deposit Charge.

Management Fee Types
The system will no longer allow fixed management fees to three decimal places.

Chart of Accounts
Update Chart of Accounts
We have removed the restriction that prevented the deletion of an unused G/L account if a
year end had been run on that building.
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Budgets

We have corrected the issue involving adding a budget for a new G/L account number.
Financial Statements
Row Definition

The Copy Statement Row Contents program will copy lines that have the “Omit Opening
Balance for Year to Date” field selected to a new row definition.

Deletions
Delete Tenants

If a Move Out date is entered on a tenant’s lease before the Tenant Month End is run, the
system will retain the Move Out date on the unit’s occupancy history.

Spectra Utilities
Reset Order Numbers

Clients, who have licensed the General Purchase Order module without the Work Order
module, will now be able to reset Purchase Order numbers.

Security
User Maintenance

We have modified our Security to prevent users with “Inquiry Only” access to make any
changes under any circumstances.

FIND
Images / Documents
Please refer to the Help Files — Linking Documents, as images and documents must not be
"embedded” in your data files. If you think you have embedded items, please contact Spectra
Support for guidance.
Buildings
Accounting — Other

We have resolved the issue that prevented modifications to existing landlords. You may now
double click on the Landlord’s field to edit the information for existing Landlords.
Insurance

Enter the details of the insurance for each building on the Building — Insurance screen.
Reports are available on the Building — Master Listings menu.

Edit nsurance Best Warehousing Inc.

Insurance Company [oademy Insuance

~]
Coverage Code  [Lizbily

¥l
Policy Number
Expiry Date
Coverage
Description ‘L\abl\ﬂy instrance
Tenants
Leases

If you have Accounts Payable Lease Types, the system will now permit you to add a
Landlord’s name.
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Parking
The system will now show an onscreen warning message if a stall is already in use.

Suppliers
This release includes the ability to add a source document when entering Supplier Invoices or
to add a source document to an existing Standard Invoice. Source documents that are
added while in Supplier Invoice Entry will automatically be displayed on the “Documents /
Images” screen. Source documents added to a Standard Invoice must be added to this
screen manually. Click on the View button to view these documents from this screen.
Please refer to the Supplier — Supplier Invoices Batch Entry section for more information.

Nome |
Addiess [45 - 83th Averue | Phone [310) 584-7852
Addiess [ | Fax [
City/Prov/PCode  [Feseda w|[cA | [36524 [[osa ] Category [Supplier
Home Page |
[ Add Documents / Images ] EMail Addiess |
Date Description
» 02-Dec-2008 | {Invoice # BEB7 BuildinglD: Cap Wiew | Image
] 02-Dec-2008 | ‘Mnnthly Advertizing Contract | | Wiew | Image
Prospects
Contacts

We have made the following changes related to Background Screening:
e We have added: Maiden Name, Drivers License #, and Drivers License State.

Backaground Screening Information

Relationship | "l Applicant Status
Applicant Type | v] Building
M ain Applicant | w | Unit

Gender (| Maiden Name | > |
Date of Birth

Monthly Income

son 1 — T |
<@| | @License State E w

e If an applicant is approved because of the guarantor, the Log screen will show
“Approved due to Guarantor”.

Banks

Bank Edit
Canadian clients now have the three different date options. If the “CPA Standard 006” option
is selected, the “Date Format” field displays showing the options of MMDDYYYY,
DDMMYYYY, or YYYYMMDD.

CPA Standard D06 Required Date Format |GHSENEE
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BUILDING
START A TASK

Utility Billing
Two modifications have been made to the invoice printing:
e If no basic monthly charge exists, zeros will no longer print on the invoice.
e Some refining has been done for the printing of the descriptions.

Journal Entries

Regular
We have revised the program to alert you if your selected posting date is to a closed
accounting period. You now have the option to review and revise your posting date before
the batch is posted.

Enter Standard Journal Entries
Changes to an account number for an existing standard journal entry will now post correctly
to the displayed account number. The entire line no longer has to be deleted and re-entered.

Post Standard Journal Entries
If you select a date other than the next posting month, the system will print a Standard
Journal Entry Posting Error report showing the Last Posting Date. It will not automatically
post to this wrongly entered month, so you can either select the correct date before
continuing or post to the selected month. If you are posting the Standard Journal Entries for
a portfolio, the system will ignore any buildings that don’t have standard journal entries

Requested Posting Date: = M-Dec0s
1o o0 Standard Joumnal Entry Posting Error Poge 1
Building Hame Bullding 1D Last Posting Date  Emor

Chic Office Tower w103 10031 2007

Langley hall h104 100312007

Post Standard Journal Entries?

An Emror indicates that the last Standard Journal E ntry posting date for that building was more

than 1 month before the posting date requested. 9 Do you want ko ignore these errors
‘:J‘) and post Standard Journal Entries?

MOTE: Clicking Yes will close the report

Import Journal Entry
A terrific module is now available for your consideration. This add-on module allows you to
import journal entries from an Excel worksheet or a variety of different text files, as long as
they meet certain conditions. For more information, please contact your Client Account
Manager via email to CAM@Spectra.ca or by phone to 1-800-731-8668.

Import J/E File and Post to G/L
If your SPECTRA User Log-In ID has the option selected to allow “Closed Period Journal
Entries”, the Journal Entry Import will post to a closed accounting period.
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Monthly Processes
Begin Month / Charge Rent
The Begin Month program will now incorporate prorated rents for tenants moving in or out
mid-month and for rent changes that are effective sometime during the month. To take
advantage of these automated steps, everything needs to be in place prior to running the
Begin Month. Please refer to the Help Files — Tenant Charges — Prorate Charges.

If you use Vacancy Accounting, you may also wonder how the Vacancy amount is

calculated. Here’s an example:
Expected Rent on Building Unit file: $ 8,556.35

Tenant Moves Out September 15"
Tenant Moves In September 20"
Number of Days vacant in month 4

Vacancy Calculation on Begin Month:  $ 8,556.35 x 4 / 30 = $1,140.85

The Begin Month program divides the Expected Rent by the number of days in the month
and multiplies the result by the number of days that the unit is vacant.

We have addressed an issue that arose for new clients when running their first Begin Month.

Management Fees
The Summary section at the end of the Management Fee report will separate the

management fees and taxes.

Global Charge Changes
We have modified the program to allow you to select specific tenants.

We have modified the program to meet certain government requirements. i.e. If the
government allows a maximum increase of a certain percentage, select the “Round Down”
option to ensure that the new rent isn’t more than the specified percentage.

Incr./Decr. Type Percert v| @ Increase
Amount 2.300000% ) Decrease
‘Round to Nearest $ [ ] () S5top Charge
Round Down

If the amount rounded up would exceed the percentage amount

The “Round Down” feature is specific to the “Percent” increases only and can be used with or
without the “Round to Nearest $” option. Therefore, the Round Down will either round down
to the nearest dollar (if Round to Nearest $ is chosen) or penny (if Round to Nearest $ is not

chosen).
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Condominium Charge Additions
The Condominium Charge Additions program is a quick method to create new charges for
condominium owners that meet the same criteria. It will update the Tenant Charges screen

of each tenant.

The charges can be calculated in a number of different ways and the charge can be a
permanent addition to the tenants’ charges or just for a limited number of months.

Report Data Selection

Report Dating

ALL Charge Start Date 1
o Portfolio | ¥]
And/Or Selected Buildings
or Selected
Unit Codes
[ vl [ v | | [ vl
[ ] [ [ ][ =]
In Reporting Options
Select By Lease End Month [ ]

ined monthly charges

Please refer to the Help Files for more information.

In theory, this feature is only available for condominiums, but there’s a trick to make it
available for all buildings. Go to Find — Buildings — Accounting — Building and temporarily
change the Building Type to be “Condominium”. When you’ve added your new charges,
remember to change the Building Type back.

Cost Recovery — Format |

Cost Recoveries

If one invoice was used for all codes and the codes had different percentages on them (by
means of using the building overrides and letting the system calculate the actual percentage),
the system would use whatever the first percentage was. This is how corrected.

Cost Recoveries — Format | and Format Il

As reported in a technical bulletin, starting in Release 6.3C, incomplete recovery records
were set up for some tenants for the 2008 recovery year, as only the Building Recovery
information was being carried forward to the next year, and not any exceptions set up at the
tenant level. This is now corrected.
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SELECT A REPORT
Master Listings

Insurance Coverage and Insurance Expiry
In addition to reporting insurance coverage on tenants and suppliers, you may now record the
insurance coverage for your buildings. These reports are based on the information recorded
on the Building — Insurance screen.

Rent Reports
Rent Rolls
All standard Rent Rolls will now include prorated rents. If a tenant’s rent increases or
decreases during the month or if a tenant moves in or out, and if you have set the system up
for prorated rents, the rent rolls will reflect the entire month’s activity.

Rent Roll Export to Excel
Use this new feature to export your rent roll to Excel. To define your first column,
start to select your first charge code under the Excel 1 tab.

Include on Report
Select Charge Codes

Ewcel1 | Encel 2 || Excel 3| Excel 4 | Excel 5

Code Code Dezcription
» v

As you attempt to select a charge code, the system will prompt you to enter a heading for this
column in Excel. Enter the heading name, and after clicking on OK, select your charge
codes to be included in this column.

Enter Heading For this group
Cancel

[Rend

Repeat for all columns.

Include on Report
Select Charge Codes

Rent | CaM | P Tax | Parking | Sales Tax

Code Code Description
R etail Retail Rent
& | Comm Rent Rent Commercial

Rent Roll
A/R Only Tenants who are assigned a unit number will now show the rent charge once
instead of twice. Security Deposits totals will now print on the last page of the report.

Rent Roll — Format Il
The totals have been restored to the Deposit Column.
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Lease Reports

Lease Expiration
This report now defaults to “active” tenants only. If you wish to know when the leases for
moved out tenants would have expired, select the “Include Moved Out Tenants” option.

Security Deposit Reports

Security Deposit Export to Excel

We have added this Export to Excel to assist you in analyzing your security deposits.
The Excel worksheet will look like this:

& [ B [ ¢ | o | E | F | G H | 1 | J K L 1 [
1 |Tenant Depaosit Interest Calculation Date: September 8, 2008
| 2 |
Floor Deposit Deposit Deposit Deposit  Accumulated Interest Last Interest
3 |Tenant # Unit # Move In  Lease Start  Move Out Code Description Amount Date Interest Calculated  To Date On Hand
4
5 |Capri Apartments Building ID: Cap
6 |Johnson, Daryn R M -Jan-04 01-Jan-05 -Dec-05  SecDep Security Deposit $725.00 16-Dec-03 F000  08-Sep-08 000 Ves
7 |Johnsan, Daryn 1 " 00 M-Jan04 | 0M-Jan05 3 Dec-05 SecDep Security Deposit $24500 05-Sep-07 $000  05-Sep-05 3000 Yes
8 |Sammons, Brian "1 ¥ o0z od-unego 01-Oct-05 28-Feb-06 SecDep Security Deposit $403 46 29-May-99 $22288  31-Lug-03 $231 .34 es
9 |Coutu, Garth 2 7 oom 28-Jun-03 01-Jul-05 30-Jun-06  SecDep Securty Deposit 72500 05-Jan-04 fo.00 000 ves
10 |Bennett, Emil F 2 ' 0202 0-Apr98 | 01-dun-05 Sec Dep | Security Deposit $54300 01-Apr-03 $48972 31-Aug-03 | §51773 Yes
11 |Anderson, Paula "2 ¥ 020F o-un-0s O1-Jun-05 Sec Dep  Security Deposit $525.00  25-May-05 $0.00 $0.00 es
12 |Ryland, Tony 3 ¥ mm o -Sep-05 01-Sep-05 Sec Dep  Securty Deposit $650.00 31-Aug-05 fo.00 000 ves
13 |Dubnis, Steven F 3 ' 0302 Of-AprDE | D1-Apr-O6 Sec Dep | Security Deposit $775.00 03-Apr-06 $0.00 3000 Yes
14 |Schwartz, Shona "3 ¥ panz o-Octoi 01-Jun-04 31-Jan-05  Sec Dep  Security Deposit 757G F-Jan-09 $0.00 $0.00 es
15 |Echwwvartz, Shona "3 " o302 m-0ctDm 0-Jun-04 H-Jan-05  SecDep Security Deposit -$TETAE 11-Jul05 $0.00 F0.000  Yes
e r r R

Vacancy Reports

Vacancies
We have corrected an error message resulting from the exclusion of a unit status.
This report will now sort by Floor / Unit.

Management Reports
6-in-1 Reports
This report has been modified to include any prorated rents in the Rental Activity.

Prospects
Prospect Summary
We have corrected this report to reflect the activity when a Prospect is changed to a Tenant.

Owners

Owner Trust Report

We have corrected an issue involving two auto withdrawals for different suppliers, which
would be combined under one supplier name on the Owner Trust Report.

Owner Statements
We have corrected an issue involving outstanding payables that had been paid in the interim.
For example, if you were running the statement for September 30" on October 15" and had
paid some of the September payables in October, these would now be included in the report.

Owner Statements — History

We have corrected the calculation of the opening balance, so that whatever date range is
selected, the ending balance will be correct.
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Financial Statements
The system will now default to the last day of the previous month as the Report End Date.

We have added another Date Format, so that you can choose to show Balance Sheets “As
Of” a month end date. To select this option, go to System Tasks — Financial Statement
Control — Row Definition.

Date Format |50 8y s

For the xx Months Ending mnmmmm d, peey

Az AL mmrnm d, ey
Az OF i d, gy

The following Report Names have been added to the list of column formats available:
e 17b Actual and Budget Current Period and Year to Date plus Annual Budget
e 20a Quarterly Spread with Opening Balance
e 56b Actual, Budget, Variance, Var %, Annual Budget and Forecast (YTD actual plus
Budget to year end)

If you used the Export to Excel or Drill Down buttons to review any 12-month spread reports
that included any Balance Sheet items, you would have found that the totals were wrong
because the opening balances were included. This has been corrected.

By Report Groups
We have corrected an Error 94 that sometimes occurred when printing financial statements
by report groups.

Financial Statement — Report Groups

If you use Report Groups that change often, you will appreciate the feature we have added to
enable you to print out a report group. From the Financial Statement screen, click on the
Update Groups button, select your Report Group, and click on the Preview of Print button/

Financial Stalements Reporf Groups @/

Report Group |AI\ Buildings - Balance Sheet vl Select Repont Group or Enter Mew Group Name ‘

Financial Statements — Non-Fiscal
Recently non-fiscal financial statements started to reflect the amounts for the fiscal year
instead of the non-fiscal period that had been selected. This is now corrected.
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General Ledger

G/L Detail Export to Excel
A new analytical tool has been added to the resources available to you. The G/L
Detail Export to Excel will export opening balances, all transactions, and closing

balances for any number of buildings for any number of G/L accounts for any range of
posting months.

Report Data Selection Report Dating
ALL g Pasting Year/Month - From Jarary
o Portfolio [ |
And/O1 Selected Buildings 1 selected To
Include on Report Reporting Options
ALL

OR Select Account
OR  Accounts From

To Print Zero Balance / No Activity Accounts O
Start Each Building on a New Page (]
Export to Excel
Export Heading Lock Heading As Is

Spreadsheet button

[General Ledger Detal

Having exported this information to Excel, you can now analyze it, sort or sub total by any of

the column headings.

If you re-sort the worksheet,

n

B [0 [ E _JF & ] H [ 1 [ 1| these columns will enable you to F @

Description

Selected General Ledger Detail Posting Morth / ear From: January-2005 Too December-2007 sort and SUthtal by G/L account

number and posting month.

Batch Date Doc | Sour Posting Opening Current  Current Closing\/?Post Post
# Processed Type ce Reference # Date Balance | Debits  Credits Balance GL MNumber Type  “esr  Month

M103.4250

U;l|--4|m|u1|4:- o

W03 4250

Chic Office Tower

1
2

- repair andfor replace vwiring on main floor 6151 | 20-Mar-07 I AP I# 6151147 15-hay-06 - 4 575,65 - h103.4250 2 2006
- - 3

b1 034250

- - - - 2005
9549 | 13-Apr-03 0 NV AP I# 502030 11-Apr-05 - B31.58 - - Wi 03.4250

2003

REM - Electrical 01 -Jan-05 Opening Balance 01-Jan-05

[LIENE

F&M - Electrical 3 -Dec-08 Cloging Balance 31-Dec-07 5,207.23 | M103.4250 2007

(%}

Other Uses:

1.

Journal Entries posted to the Receivables or Payables control account are the usual
cause of sub ledgers being out of balance with the control accounts, but how can you find
these? Export all transactions to the A/R or A/P control accounts to Excel and then sort
entries by source to find batches with the source “J/E”.

Work Orders — If you want to find all postings to the General Ledger from your Work
Orders, search for the source “W/O”.

Analyze any G/L account number in Excel for a month, a year, or all transactions.

If anything interrupts the posting of a batch (hardware or network failure, power outage,
etc.), so that the batch posts out of balance, the answer is to reverse the batch and
re-enter it manually. If it's a batch of AP invoices, this could involve many of lines of
journal entry. If you exported all transactions for a period and then sorted by batch
number, you could sort and subtotal the errant batch by G/L account number, and then
add the missing items to balance the journal entry. The journal entry could then be
re-entered — one line for each G/L account number total.
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G/L Trial Balance Export to Excel
We have used third-party tools to export G/L Trial Balances previously with only
partial success. Therefore, we have created our own facility to allow the export of a
G/L trial balance — by building or consolidated - with the following options:

Report Data Selection Report Dating
ALL Posling Year / Month November
Or Portfolio | ~]
And/Or Selected Buildings
Include on Report Reporting Options
ALL
Print Building ID' with Account Number
DR Select Account
Print Alternate Account Numbers (|
DR Accounts From
Print Zero Balance / No Activity Accounts Fl
o
Print Consolidated Report Fl
Start Each Building on a Mew Page
Export Heading Lock Heading As |s Fl
|Ganara| Ledger Trial Balance
Example:
A [ B C D E F G
1 |General Ledger Trial Balance Posting Morth { Year: December 2007
2
Opening Current Period | Current Period Current Period
3 |[Account Humber Description Balance Debits Credits Het Change Closing Balance
4
s |Best Warehousing Inc. Building I k102
6 |M102.1050.M100 Cue To/From Gateway Holdings 129,602.54 3422205 25,943.34 35,678.71 135,281.25
7 |mM102.1100 Accourts Receivable - 91,706.05 3422205 a7 ,454.00 a7 454.00
g |M102.2000 Accourts Payakle - 280.14 26,293.34 26,293.34 - - 28014
Copyright © 2002 — 2008 Domin-8 Enterprise Solutions, Inc. SPECTRA Release 6.3C to 6.5
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TENANT

START A TASK
Charges

Tenant Charges
If you have set the User Defaults for auto invoice numbering and have selected the terms, the
terms will now print automatically on the invoices.

Tenant Deposits

Deposit Refunds
We have corrected an issue involving the use of the calendar to change the date. If the
calendar was used, interest was accrued to the current date, even if an earlier date was
selected in the calendar.

Apply Unapplied Credits

If you use sub accounting by unit and found entries from the Apply Unapplied Credits posted
to Suspense, this issue should now be resolved.

Notices of Rent Increases

New York Lease Renewals
We have modified the program to incorporate the recently announced provision of a different
supplementary for one- and two-year leases effective October 1, 2008.

Ontario
We have added another form for the Ontario Notices of Rent increases called “Form 1 — New
Legal O’Shanter”. This form has no signing option for month-to-month leases. If this form is
selected, the system will prompt the user to indicate which checkboxes are to be marked on
the Notice form.

What form zhould be uzed for the Hotices of Rent Increaze?

[Form 1 - New Legal 0'Shanter |

SELECT A REPORT
Tenants

Tenant Abstract
The Tenant Abstract report now has the option to include the custom data files.

Include on Report

[

Contact names

elect ALL |

Recurring charges
Activities History charges
Information codes Parking charges
Tenant notes Options
Addresses Recoveries
Late charge information Clauses
Deposits Insurance Coverage

Lease Renewal History Tenant Improvements

OodOonooOoOd je
oooCoooood

Retail zales Custom User Data Fields

Tenant Notes will now print in chronological order.

Email addresses will print on Tenant Abstracts if the Configuration File has one of the Email
options selected and the tenants are flagged as “Email Tenant Invoices and Statements”.
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Tenant Address List
The “Create Mail Merge” option will export email addresses if the following conditions exist:
e Configuration File has one of the Email options selected. If you are using the SMTP
Server option, please refer to the Configuration File help file.

Email Option () Do Not Email Tenant / Owner Statements

(%) Email Tenant / Owner Statements using Dutlook
(O Email Tenant / Dwner Statements using SMTP Server

e Tenants are flagged as “Email Tenant Invoices and Statements”.

Email Tenant Invoices and Statements? EMail Address |Magiclmgnrts@email.cum

Charge History Report
We have corrected a reporting issue that if a charge history report was requested for a
non-calendar period, the Summary by Code at the end would show calendar period
headings.

Tenant Schedule of Rent — Madison
We have corrected the omission of the sales tax in the 8" column on parking charges.

Aged Trial Balance - Historical

Two issues that recently arose regarding receipts applied to future charges and the
non-printing of Report Notes have been corrected.

We have added the option to age the report by month in addition to the default of by Day.

Select Aging Option
Age by Day [1-30,31-60,61-90,over 90] (@]
:Age by Month [Current, Previous, 2 Months Ago, More Than 2] | ®

Aged Trial Balance — Hist to Excel
Use this program to export your Historical Aged Trial Balance to Excel.

Monthly A/R Summary

Clients who are authorized for Tenant Receivables without integration to the General Ledger
will now be able to rerun this report for previous months.

Monthly A/R Summary — Spread to Excel
You may now export the Monthly A/R Summary — Spread report to Excel.

A | B | C | o | E | F | @&

The “Status” comes from the | 1 |Monthly A/R Summary - Spread
Tenant’s Lease screen. [ 2 |
Options are Active, Inactive, |
or Skipped. —— Move-In Lease Move-Out

3 Unit Status _ Tenant Co-Signer Date Ends Date

4

| 5 |Capri Apartments m‘ The “Co-Signer” field shows
“Yes” if a contact on the
5 -~ Active |And Bl y oAared |31 tenant is flagged as “Other
ctive naerson, Faula es - - Lease Name".
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Monthly A/R Collection Report
Under certain circumstances, the collection report would print an opening balance of zero,
even if a tenant had an opening credit balance for the month. This has been corrected.
Tenant Ledger
We have resolved a reporting only issue resulting from the use of the calendar.
We have addressed the issue of the speed of the display or printing of tenant ledgers that
arose in Release 6.3C.
Minnesota CRP
We have incorporated the changes to the 2008 Form.

Tenant Invoices / Statements

Print Invoices
We have corrected an issue where the Next Month’s Rent amount was being calculated on
the Area Leased instead of the Override Area Leased.

We have updated this program to include mid-month Move Ins, if the “Next Month’s Rent”
option is selected.

All Invoices and Statements
All Invoices and Statements will now reflect prorated rents, if this option has been set up.

We have added the option to email Tenant Invoices and Statements, if the following
conditions exist:
e Configuration File has one of the Email options selected. If you are using the SMTP
Server option, please refer to the Configuration File help file.

Email Dption () Do Not Email Tenant / Owner Statements
(%) Email Tenant / Owner Statements using Dutlook
(O Email Tenant / Dwner Statements using SMTP Server

e Tenants are flagged as “Email Tenant Invoices and Statements”.

Email Tenant Invoices and Statements? EMail Address [ agiclmports@Eemail. com

If the Email Option exists on the Configuration File, the Tenant Invoices and Statements will
display the option shown below. If you want a printout of the invoice or statement, select the
Preview or Print button on the toolbar.

=]

Email Statements To Tenants

Statements will be printed for tenants not wanting their statements emailed.

If you receive a prompt as shown below, click on “Yes” to complete the email to your tenants.
If you answer “No”, the email process will be halted and the invoice or statement will be sent
to the printer instead.

Microsoft Office Outlook

A program is brying ko automatically send e-mail on your
behalf.
Do you want to allow this?

If this is unexpected, it may be a wirus and you should
choose "Moo,

(Fem= [LTT LT

[ ves 1 [ me_ ) [ nee |
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SUPPLIER

START A TASK
Work Order

Customer Work Order
A client reported that any credits included in AP Invoices entered through the Work Order
Billing screen were not displaying in the Select Invoices to Pay screen nor were they being
posted to the General Ledger. This has been resolved.

We have added the ability to create a recurring work order. Please consult the Work Order
help file for specific instructions.

Description |Hegular Maintenance

‘Allow Work Orders of this Type to be Rescheduled?

If a contractor is used for a work order, the Billing screen will now allow duplicate invoice
numbers, if this option is selected on the Supplier — Accounting screen. This feature is
useful, as the same contractor invoice number may apply to multiple work orders.

When creating the A/P invoice from a work order, the voucher field is now available.

Purchase Order

Purchase Receipt
The system will now check whether duplicate invoice numbers are allowed on the Supplier’s
Accounting screen.

The Category Info (Supplier — Purchase Order) screen should have G/L account numbers
entered for all fields. If any fields are missing the G/L account number, the system will post
the entry to the Suspense account of the Warehouse building.

When creating the A/P invoice from a purchase receipt, the voucher field is now available.

Invoices

Supplier Invoices Batch Entry
The automatic discount feature is not available for invoices split to more than one building.

We have added the ability to add a source document when entering Supplier invoices. To
link a copy of an invoice, for example, scan the invoice and save it on your network. Then,
use this feature to enable others to view the invoice.

Source Document [T smpBC 108 Invoice doc | Browss View |

This feature is only available when entering invoices — not after an invoice has been posted.

If you had been advised to stop using the Ctrl * copy shortcut, this issue has been resolved.
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Add or Change Standard Invoices
Only active suppliers will now be available for setting up standard invoices.

We have corrected the situation outlined in the technical bulletin that started in Version 6.3C.
The situation was that, if you edited an existing Supplier Standard Invoice to add additional
lines of detail to it, the additional detail was not included in the expense distribution when the
invoices are posted, but the total of the invoice was set up for payment.

Under certain circumstances, it was possible to save a standard invoice when the payment
amount did not equal the sum of the invoice distribution. This has been corrected.

If you encountered an error message about not being able to move the focus, this has been
corrected.

We have also added the ability to add a source document to the Standard Invoices To link a
copy of an invoice or contract, scan the document and save it on your network. Then, use
this feature to enable others to view it. Unlike the Invoice Entry program, this scanned
document can be added to the Standard Invoice file at any time.

[ wmm]

|Langley Mall- Leasing - Advertising |

Source Document  [Z\5pectravD alaWWonilhly Adverlisng Contract doc | Browse View

Supplier Invoice Display
“Suppliers” created through Tenant Deposit Refunds will display here again.

Source documents that were added to any invoices during Supplier Invoices Batch Entry can
be viewed from the Supplier Invoice Display screen. Drill down on the invoice and click on
the View button at the bottom of the screen:

Hold Payment [ ] Reason | | Total | $288.00 |
Discount Date I:l Type $-% Amount $0.00 Disc. Taken I:l
Papment D ate I:l Cheque Humber l:l Payment Amount | || $888.00 |

Balance Due

Source Document |><:\Spectra\D ata‘Addmore [rvoice BEEY. doc | Yiew <::|

SELECT A REPORT

Work Order

Customer Invoice
We have corrected the printing of invoices that duplicated a contractor’s name.

A/P Export to Excel

Use this program to export your Supplier invoices to Excel. Each invoice has a
maximum of five invoice distributions per building.

Outstanding/Paid Invoice Listing

If you selected the options to print Job Cost distributions, you may have encountered the
situation that the G/L distributions did not print. This has been corrected.
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BANKING

START A TASK

Receipts
Regular

Miscellaneous Receipts will now allow postings to sub accounts containing a period.
e.g. Bldg ID . 7070.0099.0140, where 0099.0140 is the sub account.

Rapid Receipts
We have added the option to Print Receipts in Building / Unit order.

(#)iPrint Receipts

() Print Receipts Batch Listing

) Print Pre-Authorized Payments

() Print Pre-Authorized Payments Plus Balance

Print By

(%) Building Name/Tenant Mame
() Building Mame/Unit 1D

Print Daily Cash Receipts
We have added new bank deposit slips to facilitate your bank deposits. The following options
become available when you select “Print: Deposit Slip” under Reporting Options.

Reporting Options

Print

Daily Receipts (&)

Month to Date O

Print Deposit Slip Format

Deposit Report () ‘Standard ®

Deposit 5lip ® MICR - ARTINA Form #378-LDB ()

Both @] MICE - NEES Form # 80200 O
MICR - MEBS Form # L9210 (@)

Bank Totals F

Final Totals O

Dept. Hame F

Checks

Handwritten Checks

The ability to add a source document that was discussed above under Supplier Invoices
Batch Entry has also been added to Handwritten Checks.

We have modified the batch report to print the G/L account description to facilitate checking
for data entry errors prior to posting.

Debit G/L # Split Amount” G/ Acct Description
45 700 444, Leasing - Advertizing

It was possible to click on the “X” on the toolbar twice to delete a batch of partially entered
Handwritten Checks and, if the option to void checks was selected both times, this would
result in duplicate void checks in the check register. The option to generate void checks has
been removed from Handwritten Checks.
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Select Invoices to Pay
If you are authorized for EDI Royal Bank 152, you will no longer have to select a bank when
selecting invoices to pay.

Invoices selected for payment are now highlighted on the screen.

[ I[ |m [ | O [ | 2] [Supplier / Invoice v

Discount On
Supplier Name Building ID  Invoice Humber Invoice Date Date Due Date Invoice Amount Balance Due Amount To Pay Hold

[EC Design 0 EE | [ ] [ May-2008 | [ ] [ Z0Junz008 | | 770,09 770,09 Tioo0($] O
[REC Fire & Safety 0 EE | [B58 ] [ May-2008 | [ ] [ Z0Junz008 | | 50.00] 50.00] Fion)[s ]
[Ciy Services = |[72 ] [[04Dec 2004 | [ | [ 03Janz005 | | 70,890.00) | 5,350.00]| s3E000)(¢ ] O

Check Printing
Clients who received new checks recently reported to us that the colored area was smaller on
their new batch of checks and that the bottom signature line was printing too low. We have
moved the signature lines up to compensate for the change in the check border.

When we expanded the company name to be two lines, clients using Secured Check
Signature Printing found that the top of the signature was cut off. This is rectified now.

Electronic Data Interchange (EDI) Processing

Bank of Montreal has been added to our list of banks available for automating payments to
suppliers. If you are interested in this module, please contact Spectra Sales by email to
Sales@Spectra.ca or by phone to (800) 731-8668.

Create Bank PAP Interface File
Credit Union Central — B.C. - Multi
We have created a new module to enable the distribution to multiple bank accounts for the
Credit Union Central — B.C.

Canadian Western Bank
We have modified this program so that the institutional ID number for returns (transit number)
and Account number for returns is the bank account associated with the Originator ID.

TD Commercial — Multi-Bank
We have create a new module to enable the distribution to multiple bank accounts for the TD
Commercial Bank.

For more information on any of these modules, please contact your Client Account Manager
via email to CAM@Spectra.ca or by phone to 1-800-731-8668.

SELECT A REPORT

Checks

Monthly Disbursements Report
We have corrected a printing error on the second page of the Final Total Summary section.
Under certain circumstances, the totals on the summary were not correct. This has been
corrected.

Cash Out Report - Marker
The option to print by Bank / Building Summary has been modified to sort by Building Name
instead of Building ID.
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JOoB COoST

SELECT A REPORT

Project Cost Detail Reports

Project Cost Detail — Chandler
This letter-sized report prints the following information in portrait format:

Gost Account and Descripiion Dnginal Total Estinmte Estineted  Percent Duwer
Estimate to Date o Complete FinalCost  Complete Uniden

Project Cost Detail - Tonko
We have corrected the calculation of the square footage.

Estimate / Budget Reports

Job Cost Payment / Retention Detail
We have done a modification to ensure that the options selected for this report are used.

Commitment Reports

Commitment Change Order
We have corrected a reporting issue if a commitment number was used in two phases.

Crystal Reports®

We have documented the instructions for using Crystal F%eports® to create custom reports
from your SPECTRA data. Please refer to the help files for more information on this
interesting addition to your reporting options. We have initially provided “Views”, which
consolidate information from various SPECTRA tables to get you started. If you have
suggestions for additional “views”, please send them to Support@Spectra.ca. We should
advise you, however, that we are not in a position to provide support on the use of Crystal
Reports®.

Support Email: support@Spectra.ca

Visit us online at: www.Spectra.ca Y-/ /, p r

Toll Free Support Line: (866) 718-2345 J : !C M
L

(U.S. & Canada) Computer Services Ltd.

Support Phone: (204) 488-5660 Now a Domin-8~4" Company
Support Fax: (204) 488-5667 "
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